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National Painting & Decorating Institute

Sample-Record of Toolbox/Work Group Meeting

Group:
Meeting held at: Date:
M eeting conducted by: Signed:
HSR: Signed:
| ssues to be cover ed:
1.
2.
3.
4.
5.
Other issues addressed:
1
2.
3.
4,
Action Required:
Action By Whom Timeframe
Attendance (all participants to print name and sign):
1. Signed:
2. Signed:
3. Signed:
4, Signed:
5. Signed:
6. Signed:
7. Signed:
8. Signed:
9. Signed:
10. Signed:
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